
INTRODUCTION 

Enrollment Express is a data collection system integrated into PowerSchool. Enrollment forms will be shared with you via the 
Parent Portal in Power School https://sunapee.powerschool.com/public 
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ACCESSING FORMS  

Enrollment Express forms are accessed from your Parent Portal PowerSchool account https://sunapee.powerschool.com/public. 
No separate login is necessary. Forms are tied to your child’s record and can be accessed from the Forms link in the left navigation 
column.  If you have multiple students, once you complete one student you will need to click on the name of your other student (s) 
and go through the process for each of them. 

PARENT PORTAL  

1. Go to https://sunapee.powerschool.com/public in your browser (not supported through PowerSchool Mobile App or phone). If 
you don’t have internet access, please contact SMHS for other options.  

2. Enter your Username and Password you created and click sign in.  

 If you do not remember, select Forgot Username or Password. Be sure to enter the email address you associated with 
the account, and you should receive a link to reset in your email.  

 If you have an email address that you no longer have access to, please contact Sunapee Middle High School and we 
will reset your email.  

ENROLLMENT EXPRESS (FORMS)  

On the left navigation screen, select Forms  

IMPORTANT NOTE  
When registering students online, parents/guardians must use a  

web browser such as Chrome, Safari, or Firefox.  
The PowerSchool mobile app cannot be used to register students.  
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This screen will show you the forms that will need to be entered/updated for your student. Depending on if your student is new or 
returning, the appropriate forms will be displayed that you will need to complete.  

Click the first link in blue. This will open the first form you need to complete. Please note that new students have different forms 
than returning students, so your tabs may look different.  

Above the form is the Form Ribbon. This allows you to move between forms within a category without having to return to the 
Forms page. Use the arrows on either end of the ribbon to scroll to see more forms.  

Just below the form ribbon is the Archive Header. If a form has been previously submitted, the archive header gives you the ability 
to view these submissions.  

The rest of the page is the form itself. Fields with the * icon are required fields. They must be filled out in order for the form to be 
submitted.  

A form can have one of four statuses, indicated within the status column.  

Along with the Submit button is the Save button. Use the Save button if you do not yet want or are not yet able to send the form to 
the school/district but do not want to re that you save a form if you have to step away from your computer, as PowerSchool may 
log you out for inactivity. 

Saved forms are saved locally on your computer. You can access the saved entry from your same user on the same browser. You 
will not be able to access the saved data from another device. A form with a saved entry will appear empty in the form listing.  

When to save:  

 You need to step away from the computer.  
 You do not have all the required information but have filled out some of the information  

When to submit:  
 You are ready to send the form to the school/district  

SAVE VS. SUBMIT  


